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iPhone

1) Head into the Settings app on your iPhone then scroll down to the Mail tab and tap on
it. Then go ahead and tap on the Accounts tab.
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2) Tap on the Add Account tab then the Exchange tab.
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3) Enter your username@company.com email address in the Email address field and then

press Next.

Email

Description

Exchange

username@company.com

Exchange




4) Press sign in, then enter your password and press next.

Sign in to your
" company.com " Exchange

account using Microsoft?

Your email address will be sent to
Microsoft to discover your Exchange Email

; . Default@company.com
account information.

Password

Description  Exchange

5) On the next screen, select everything to synchronize with your Exchange account and
then press Save.
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Outlook

1) If you are opening Outlook for the first time (Left Image) you will be greeted with a
welcome message. Go ahead and press Next. If you already have a mailbox in Outlook
(Right Image), click File and the Add Account button. Now do steps 3to 7.



Welcome to Microsoft Outiook 2013 [ = |
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Account Information
Welcome to Outlook 2013 Srras

Outlook is your personal assistant, helping you manage your life with
powerful tools for email, calendar, contacts, and tasks.
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Change settings for this account or set up more

Account connections.
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Let's get started. In the next few steps, we'll add your email account. - || i
ice Account https://webmail0S.mycloudmailbox.com/owa/

Connect to social networks.

Options

Change
Bt

Automatic Replies (Out of Office)

Use automatic replies to natify others that you are out of office, on vacation, or
Automatic | not available to respond to e-mail messages.
Replies

Mailbox Cleanup

=,
= Manage the size of your mailbox by emptying Deleted Items and archiving.
Tools ~

99.7 GB free of 100 GB

2) Outlook will now ask if you wish to setup an account. Make sure the Yes checkbox is
marked and click Next. If prompted, the account type is Exchange.

Microsoft Outlook Account Setup ﬂ

Add an Email Account

Use Outlook to connect to email accounts, such as your organization's Microsoft Exchange Server or an Exchange

Online account as part of Microsoft Office 365, Outlook also works with POP, IMAP, and Exchange ActiveSync
accounts,

Do you want to set up Outlook to connect to an email account?

3) Now Outlook will ask for your account information. Go ahead and enter your
information provided then click Next.



@ Add Account

Auto Account Setup
Outlook can automatically configure many email accounts.

(®) Email Account
Your Name: Firstname Lastname

Example: Ellen Adams

Email Address: email@company.com

Example: ellen@contoso.com

Password: AR

Retype Password:  **** r*

Type the password your Internet service provider has given you.

(C) Manual setup or additional server types

< Back Next > Cancel Help

4) A security pop-up may appear asking you to allow access, just click the Don't ask me
about this website again checkbox and Allow.

5) Just click Yes on the next security pop-up. (If applicable)

=
Add Account | = ‘

Searching for your mail server settings...

Configuring

Outlook is completing th Security Alert u

v/ Establishin 4 Exchange.company.com
=3 Searching{ |

i Information you exchange with this site cannot be viewed
Logging of or changed by others, However, there is a problem with
the site’s security certificate.

" The security certificate is from a trusted certifying
authority,
+"  The security certificate date is valid.

> The name on the security certificate is invalid or does not
match the name of the site.

Do you want to proceed?
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6) A pop-up asking for you to re-confirm your account info may appear. Enter your
password and click the Remember my credentials checkbox. In the screenshot below, if
the “Connecting to email@company.com does not match your email address that you are trying

to add in the first text box, click on “Use a different account” and change it to your email
address.

Windows Security X

Mail Application

Connecting to email@company.com

email@company.com X ‘

Domain:

D Remember my credentials

More choices

info@example.com

e Use a different account

OK Cancel

7) The next screen will show all checkmarks, check the “Change account settings” box
before clicking the Next button.



‘@ Add Account

Congratulations!

Configuring

Outlook is completing the setup for your account. This might take several minutes.
¥ Establishing network connection
¥ Searching for email@company.com settings

¥ Logging on to the mail server

Congratulations! Your email account was successfully configured and is ready to use.

Change account settings

< Back Cancel Help




8) Move the slider all the way to the right to sync all your emails. Then click Finish to fully
set up your mailbox.

) Add Account

Server Settings
Enter the Microsoft Exchange Server settings for your account.

User Name: | email@company.com

Offline Settings

Use Cached Exchange Mode
Mail to keep offline: LI

[ ] Set up Outlook Mobile on my phone, More Settings ...

< Back Finish Cancel Help

Android

1) Touch the Apps button, Settings app, then the Add account button.
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2) Now press the Microsoft Exchange ActiveSync and enter the provided email and
password followed by pressing the next button. You should now have access to your
mailbox
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1) You can also access your email by going to https://mail.abnavyleague.ca (Note the

https:// and not http://).

2) Now just enter your email credentials and you will have access to your mailbox.

Outlook'Web App

Email address:

Password:

#  Private computer { What is this? )

Warning: By cting this option, you confirm that this computer complies with

your organization's security policy.

U Use the light version of Qutlook Web App

® signin
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